, RP sg

DORTING

s, Options and users options should be se
' *
»
(Menu Parameters / Employee / Timereport / Timereport perlods)
(Menu Parameters / Employee / Timereport / Services)
I TYPES (Menu Parameters / Employee / Timereport / Timereport types
(Menu Human Resources / Employee) |

ling rates which can be defined at 4 different levels (hierarchy):

e port;ype-(t'rne value depends on the type of work performed and
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4 E"
I EREPORT — TIMEREPORT PERIOD

ly be done if periods exist.
e of weekly period (most commonly used view).

i

(DeMo) ABACAE (test) - Time report periods - (Show mode)

Aadd

Days of interval: 6 Edit

End date:  12/01/2020 Delete

Mumber of columns: 7
Active:
Regular hours per column: 8

Maximum hours per column:; 24

Blocking date: E Exit




9 Application
Daily

c_ Management

Compliance
y Documents
Client
Supplier
") Insurance

Accounting

| Human resources

n Parameters

MANAGE YOUR BU

rate date:

Missing timereport date:
Last backup date:

Employee Division ltems to validate: 1
Users connected: Dirot Thierry

Employee...

Rate by Employee and Timereport Type. ..

Wacation of employee. .
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J)YEE / TIMEREPORT - EMPLOYEE

(Show mode)

User.
Title:
First Name:
Last Name:
Short Name:
Number
Extension
Leoal Status
Last Employee Start - End Date:
Last Rank.

Last Division:

Last Employment Rate:

Last billing rate: 34,00 EUR
Last hourly cost: 47,09 EUR
Last Profile:

Display type: [

Name: |

Mensieur
Pierre
Dupont
PID

200

01/01/1998

Associes

Chargesble percentage: 0
May be assigned:

TimeReport - From time to time:  (None)

May be scheduled:

electing the user in the User field.

user data.
- ]
w L 5*
l-.
e

.._|I

the application tal
i I

A

]

1ser’s short name)

L]
§
allows
_ast employme rlink allows to modify values

‘allows to create new divisic
mployee division o,
2 or hyperlink to access da




MANAGE YOUR BL

Division:
Code:
Activation date: |/ /

Deactivation date: __ [/




Capital Currency: EUR

iod

cy rate date:

Missing timereport date:

Last backup date:

Employee Rank ltems to validate:

Users connected: Dirot Thierry

8 Avplication Employes Legal Status

(@] Daily

E Management Employee / Timereport Profile...

Compliance Management Scheduling period...
u Documents "::: Type Service...

Client Securities Timereport period...

Supplier Region (Country)... Timereport type...

Insurance Country...
Accounting Index...
Human resources g Currency rates...
ﬂ Parameters Forward Currency rates ..

Holiday...




MANAGE YOUR BUSIR

MName: Accounting
Service: ACCOUNTING
Eilling rate: 0
Active:
Auto invoicing:  Yes

JobTask behaviour: Do not enforce Job Task

EUR

A,

BILLIN,

ACTIV

m

Job Task behaviour

all the timereport type
Gifitypel o Ll

Description

Transfer

there is an
antity will be

a client will



i

-~

TIMEREPORT - RATE BY EMPLOYEE

i P
1d allowing the user to define billing rates used in timereports hours valuation b
type.

(DeMo) ABACAB y.esf) - Billing Rate Detail by Employee and TimeReport Type

Employee: Dupont Fierre

type: Consultancy

Start-end date: / | an LI
Billing rate:

Index value:

Indexed amountlindex Bt




o

MANAGE YOUR BUSINE

RAME S — HUMAN RESOURCE / EMPLOYEE DIVISION

F .

; 'ﬁi screen is !%igned to track the division to which an employee belongs.
2 te*d_end‘dates allow keeping historical data.

(DeMo) ABACAE (test) - Employee Division - (Show mode)

Employes: [ENy gL

CONSULTING 01/01/2012

¢

B
T

Delete Exit

i B
PORT — EMPLOYEE RANK HISTORIC

(DeMo) ABACABE (test) - Employee Rank - (Add mode)

Employee: Dupont Pierre

This screen allows keeping h
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yplication / Options / User options :

(DeMo) ABACAE (test) - User Options

5

User:

Document Columns  Invoice Web links

Email

Document
Default  Other Colours & Background Context menu  FReports  Function Keys minder Compliance
@ Simple timereport

QO Timereport grid

@ Multiple detail grid

@ Multiple detail grid with from and to time

Use hours and minutes instead of decimals
On Multiple grid always display all Timereport types

Display client selection on Timereport grid
Display Timereport types in client language

Use Country
R —

't module)

USE HO
decimals

the timerepo
DISPLAY CLIERN

displayed if the opti@

DISPLAY TIMEREER

languages. If translati

specified in the co‘ff)any da
SUSECOUNTRY: If option
~ been rendered



(DeMo) ABACAE (test) - Timereport Detail - (Edit mode)

Employee:

Date:

Job number:
Timereport type:

Timereport list:

Dupont Pierre
13112018

ART Equity Sarl.
Accounting

07:15 (desc)

Hours:
Peried:

Hours description:

Number of articles/Expenses:

Expenses description:

Job task:

Client description:

Country:

MANAGE YOUR BL




MANAGE YOUR BUSINESS
¥

14/11 | 1511
Client Job number 2018 2018

AAT Equity Sarl. AAT Equity Sarl.

Double clig




(DeMo) ABACAB (test) - Timereport

— G

. = w0715 Delete oK Cancel

Date:

View. Overtime Copy. Entity Document

Task Exit

Hours description:

Client description
ey

Hours description’ desc
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a
MANAGE YOUR BUSINESS WITH ONLY ONE SOFTmI

If this checkbox is ticked timeport will be activated to work with
timereport types. If not no timereport type will be used.
This option is to be selected upfront before starting using
timereport.

If the check box is ticked the application calculates overtime and
allows user to select if overtime is to be paid or to be take in
vacation hours. See TIMEREPORT section

By default overtime will be flagged as either PAYABLE OR
RECOVERABLE

Rl
DLEEFAULT TIME REPORT TYPE
FOR STER WATCH

Defaut timerport type used when using the stop watch

ALWAY SESSSIREEIERER S

Timereport rates can be defined at several level (employee,
timereport types or jobs)

Is this checkbox is used the application will always use the highest
specified rate. If not the normal hierarchy will be employee->
Timereport type -> Employee/timereport type -> job

Minimum unit for timreport stop watch. Ex 15 =15 min.
If the stop watch is used and stopped after 5 min, a 15 min
timereport will be done on the job.

TIMEREPORT/SCTIE
HOUR EORMAT 8

00.0 by default.
01.0 NB: Timerport input can be done on a decimal format basis
or on a hh:mm format basis

>,
BEOCKNTMERFPORT OSSR
LIMIT Ty

If checked no timereport will be possible over the budget set at the
job level




inventories)

NB: Write-off can be done by manual inventories transfer or «
through batch operations (see BATCH OPERATION
ACCOUNTING sectlon)

If checked user will receive a warning message on De
Deskto D




ticked not all empl
dule other employees on jobs. To
to which the employee belongs will have
!_ - this right

I TIMEREPORT’ ON | If this checkbox is ticked only employees assigned on jobs AND A
s . n‘f‘- O] having the checkbox ticked at the assignment level will be able to




oftware ient should have at least one active job
.SC.HC Jjobs to be ted

ereport:

reens available for timereport input (see user options).

INPUT : Depending on the user options all the timereport types are loade

to selected by the user (see below)

ameter (see Farameters)
Jser defined Parameter (see parameters)
onajob o
i e time R
mereport type is gssoc1ated to an article for b1111ngﬁ'1'tf)osés' c0
ed based on time spent but based on the numbe 0

eport type user specify the number of articles

L




